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SUBSTITUTES 

It shall be the districts intention to use certified substitutes who are certified by the State of New 
York in an approved teaching area whenever feasible. When it is not possible to obtain a 
certified substitute, an uncertified person will be considered on the basis of experience and 
ability to perform the job competently.  

Pursuant to law, when substitute positions of five months or more become available, teachers on 
the district's preferred eligibility list who were excessed from similar positions will be offered 
the position.  

Individuals employed as substitute teachers who are not certified may be employed for up to 40 
days during a school year, unless such individuals are in a program leading to teacher 
certification. In that case, there is no limit on the number of days for which they may be 
employed as a substitute teacher.  

The employment of substitute teachers will be centralized for the district in the office of the 
Superintendent of Schools. All substitute teachers will be formally approved by the Board for 
placement on the list of approved substitutes. School Personnel will be responsible for 
scheduling substitutes from the approved list as needed.  

Whenever a professional staff member is absent or needs a substitute, the district shall make 
every effort to provide a substitute that can competently fill the position on a temporary basis. In 
order to allow adequate time for the school to procure a substitute, professional staff members 
should notify School Personnel of their absence in advance. Whenever possible, the teacher who 
will be absent should leave a detailed lesson plan for the substitute to follow. 
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